
 
PERMISSIONS FORM 

Still Images, Records and Documents 
 

ROYAL BC MUSEUM CORPORATION 
Mailing Address: 

675 Belleville Street 
Victoria BC  V8W 9W2  Canada 

Ph: (250) 356-0138/Toll Free: 1-866-356-0138  Fax: (250) 387-2072 
**Incomplete or illegible forms will not be processed – PRINT CLEARLY** 
 
Name                                                                                                                                  Date 
 
Organization or Company 
 
Address                                                                                                                              City 
 
Province or State                          Postal or Zip Code                                                        E-mail 
 
Phone: Work                                            OR: Home                                                         Fax 

 
List Each Call Number You Wish To Use Below [Example: A-03578 or PN 3578] 
 
 

    

 
 

    

 
 

    

 
 

    

 
 
Publication Details - Book, Magazine, Newspaper, Brochure, Calendar, CD or DVD (liner notes) 
 
Title of publication or working title: _____________________________________________________________ 
 
Name of publisher: _____________________________________________________________ 
 
Initial print run quantity: ___________________________ 
 
Anticipated publication date: __________________ 
 
1 Inside Use; please identify item(s) using an asterisk (*) beside the call number above 
1 Cover Use; please identify item(s) by using a plus (+) sign beside the call number above 
 
 

INTENDED USE 
1 Postcards, Coffee Mugs, T-shirts, Menus, Posters 
1 Decoration in a Place of Business (Restaurant, Hotel, Office, Bed & Breakfast, etc.) 
1 Film, Video, TV or Documentary 
1 Book, Magazine, Newspaper, Brochure, Calendar, CD or DVD (Complete Publication Details Above) 
1 Exhibit or Display 
1 Website 
1 Academic Use (Catalogue, Publication, Conference, Course Advertisement, Invitation, Programme, etc.) 
1 Other ____________________________________________________________ 
Describe your use or project below (use attachment if necessary): 
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PERMISSIONS FORM 

Still Images, Records and Documents 
 

ROYAL BC MUSEUM CORPORATION 
Mailing Address: 

675 Belleville Street 
Victoria BC  V8W 9W2  Canada 

Ph: (250) 356-0138/Toll Free: 1-866-356-0138  Fax: (250) 387-2072 
 

CONDITIONS OF USE 
 

The Applicant shall comply with the Copyright Act with respect to the reproduction and use of the still images, records and 
documents from the Royal BC Museum Corporation. It is the sole responsibility of the Applicant to determine the copyright 
holder and to obtain permission to copy and/or publish. 
 

CREDIT AND PERMISSION TERMS 
 

As a condition of use, please ensure that the Royal BC Museum Corporation is credited and that the call number is listed beside 
the credit line. See example below: 
 

“Image B-01601 courtesy of Royal BC Museum, BC Archives” 
 
This credit should appear in close proximity to the image or in a special section devoted to credits. Collection title and name of 
photographer should be included where appropriate. 
 
• Royal BC Museum Corporation retains all rights to the still images, records and documents in its holdings including any 

reproductions supplied or derived from the collections. 
• Duplicating, sharing, transferring, transmitting, renting, selling, sub-licensing, trading, leasing, loaning or giving BC Archives 

and Royal BC Museum still images, records or documents in any format is not permitted. 
• Any copies created, either physical or electronic, must be destroyed upon conclusion of the project. 
• One complimentary “signed” copy of each publication in which the BC Archives or Royal BC Museum material appears must 

be sent to the BC Archives Library, Access Services. 
• Publication/Use Fees for print/electronic publication, advertising and display purposes are for one-time only, non-exclusive 

use, over a 5-year period. 
• Publication/Use Fees for public/commercial broadcasting purposes are for one-time only, non-exclusive use, with unlimited 

plays over a 5-year period. 
• Subsequent use of material (i.e., other than for the purpose first negotiated or the 5-year limit), i.e. re-sales or in spin-off or 

related products (e.g. home videos, CD-ROMs, DVDs, other new media uses, companion books, etc.) must be negotiated 
separately with Royal BC Museum Corporation; additional fees will be levied accordingly. 

• Images used for web-site publication must be scanned at a resolution not higher than 75 dpi. 
• Items provided for publication and use may not be altered in any way without written permission from Royal BC Museum 

Corporation. 
 
I/we the undersigned apply for permission to reproduce the following still images, records or documents from the British 
Columbia Archives or from the Royal British Columbia Museum. I/we acknowledge that permission or use fees may apply. 
 
Signature of Applicant 
 
 

Date 

Signature of staff, Royal BC Museum Corporation 
 
 

Date 

 
The Personal information on this form is collected under the authority of the Museum Act (SBC 2003, c. 12) and will be used for 
documenting the use of archival or library material. If you have any questions about your privacy, please contact the Manager, 
Corporate Information, Privacy and Records at (250) 356-0698. 
 
 
15420-20             AIM309 
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